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Presentation Portfolio

Syllabus
GD427 A | Spring 2008 – 3 credits  |  Thursday evening 6:00 – 9:45 pm | room #215

Instructor: Cyn Roberts

Contact Information

Preferred contact method is email: croberts@aii.edu
Class website support at http://CR386.aisites.com and additional communication support through www.turnitin.com. Class id: 2227179; Password: GD427 

Alternate Contact telephone: 503-382-4868

Office Hours

Office Hours by appointment

FINAL 

Monday, June 9, 2008 | 7:45 –9:45 pm pm, room 215

Course Description

In this course, students will prepare a resume, cover letter, and other self-promotional pieces. Course work focuses on selected business basics including contracts, networking, and other guidelines for creative career paths. Particular emphasis is placed upon identifying near and long-term professional employment goals as well as related strategies and resources. Additionally, students will explore traditional and non-traditional approaches to self-promotion focusing on individual career/professional goals and audiences.
Course Outcomes

At the conclusion of the course, the student should be able to:

· Research  copyright law and adhere to copyright laws as applicable to designers

· Apply ethical guidelines to design work and business practices

· Demonstrate pricing competencies

· Develop networking skills

· Demonstrate negotiation techniques

· Use professional communication skills to present themselves and their work

· Develop and refine resumes, cover letters and other self-marketing materials

· Research and identify self-marketing strategies

· Evaluate potential career paths

Required Materials

Various crafting materials for experimentation and creation of multiple mini-books/portfolios or other self-marketing materials. Needs will vary according to the student’s ID/portfolio concept.  
(ie. Rulers, x-acto knives, papers, color prints, etc…)

Recommended Text

Graphic Artist’s Guild Handbook: Pricing and Ethical Guidelines
Grading Breakdown

Personal and professional analysis = 25% |  Identity Package = 25% | Mini-book/portfolio = 30% | Journal Project & presentation =  10% | Attendance = 10% 

Letter Grade

Number Grade
Rating

A

=
95 – 100
Excellent

A-

=
90 – 94



B+

=
87 – 89

B

=
83 – 86

Good

B-

=
80 – 82



C+

= 
77 – 79



C

=
73 – 76

Satisfactory

C-

=
70 – 72



D+

=
67 – 69

D

=
62 – 66

Marginal

F

=
Below 62
Failure

Grading Policies:

· Late Work - Projects in this class will NOT be accepted late. 

· Assignments in this class, which are designed to be presented to potential employers, must meet specific minimum standards. See individual rubrics for details. 

· Grade reports are given at key times throughout the term; however, the bulk of assignments are given final grades during the last week of class. Therefore, a final grade can be significantly higher or lower than previous reports. 

· To discuss individual grades, please email or set up an appointment to meet instructor outside of class.

Attendance and Participation

Attendance is mandatory. You are expected to come to class on time, participate in exercises and discussions and remain for the entire class. Three absences will equal a failing grade. This includes an accumulation of partial absences (i.e. If you come to class late 6 times, you will have an equivalent of 3 absences).
Lab Policies

Leave food and drink outside the class. Disciplinary action will be taken toward any student found using the equipment in an inappropriate manner, taking cell phone calls or surfing the web. Disruptive, disrespectful or rude behavior will not be tolerated.

Plagiarism

Presenting the writings, images or paraphrased ideas of another as one’s own, is strictly prohibited at the Art Institute of Portland. Properly documented excerpts from other’s works, when they are limited to an appropriate amount of the total length of a student’s paper, are permissible when used to support a researched argument.  

Students with Disabilities

“It is AiPD policy not to discriminate against qualified students with a documented

disability in its educational programs, activities or services.  If you have a disability-related need for adjustments or other accommodations in this class, contact the Disability Services Coordinator.

Mara Sievers

Disabilities Services Coordinator

The Art Institute of Portland

1122 NW Davis Street

Portland, OR  97209-2911

503-382-4836  msievers@aii.edu
Evacuation Procedures  

Please proceed to the nearest exit when the strobe lights flash and an audible alarm occurs.  AiPD’s evacuation location is 10th and Davis; wait there for further instructions. 

 **ALWAYS ASSUME ANY EVACUATION IS REAL**

Spring 08

	week
	Class topic
	Due

	Week 1
	Course overview – Student presentations
	· Professional Objectives – list of agencies or firms you intend to look into

· Signup on turnitin.com

	Week 2
	Who are you –  personally and professionally? 
	· Resume & Cover letter draft

· Journal Entries 

	Week 3
	Marketing yourself – understanding what businesses need - SWOT Matrix
	· Critique forms 

· Journal Entries

	Week 4
	Resume & Cover Letters 
	· Personal & Professional Assessment paper 

· Journal Entries

	Week 5
	Presenting work digitally – talking about your work 
	· Design brief and Strategy 

· Journal Entries

	Week 6
	Design Contracts | Copyright and Fair use
	· Identity Package (round 1)

· Journal Entries

	Week 7
	Student digital presentations
	· Digital Presentation 

· Journal Entries

	Week 8
	What are you worth? | Graphic Design business structures
	· Mini-portfolio

· Contract 1st  Draft 

· Journal Entries

	Week 9
	Mock Interviews
	· Journal Entries

	Week 10
	Student journal presentations
	· Journal Presentation

	Week 11
	Student journal presentations
	· Identity Package – final

· Mini-portfolio -- final


*Course schedule is subject to change to accommodate guest

